Tournament Authorization Approval Checklist
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TOURNAMENT NAME

DATE RECEIVED REVIEWED BY

DATE FORWARDED 70

Note: Submit approval copy of the application packet a minimum of three months prior to the date of the
tournament. Tournament packages may be submitted any time, but to ensure adequate processing and
advertising time, a minimum of six months /s suggested.

1. Tournament Authorization Form

Scope

Tournament Host

Tournament Name — Include “AYSQO”

Purpose — reason for hosting, disposition of funds (if any)
Tournament Location City Venue

Tournament Dates Rain Dates

Age Divisions

Number of teams

Entry Fees Referee Deposit

Authorization Signatures per scope
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2. National Tournament Website Information Form

Tournament Name
Tournament Host
Scope

Dates

Location (city)
Location (field names)
Age Divisions

Entry fee(s)

Referee Deposit
Contact Information (name, phone, e-mail)
Web site address

I i e |

3. Tournament Income and Expense Statement

Is hosting entity in good financial standing with NSTC?

Was last year's final I&E statement submitted and approved?

Is accounting for previous year’'s expenditures included?

Region NAP Account (lists applicable account number and bank name)

Last year’s actual expenditure amounts

This year’s projected Budget amounts

Breakdown of Income and Expenses in appropriate account categories

Referee Commitment Fee Income matches Referee Commitment Fee Refund Expense
Planned use of profits — matches Authorization Form statement
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Safety Plan
Safety Director identified

First Aid plans

Player Registration Form verification
Hospital/Medical Center Notification
Emergency Procedures
Liability/Incident/Insurance Forms
State Requirements

Fields & Equipment safety plan
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Tournament Invitation

Tournament Name

Tournament Purpose

Dates Rain Dates

Scope identified

Age Divisions

Tournament Format

Location (city)

Location of Fields

Registration Fee Referee Deposit One Region Check

Minimum Games Guaranteed (Unless Team Forfeits or Other Unforeseen events)

Number of Games for Full Referee Team Refund

Entry Deadline (30 days prior to tournament)

Refund Policy: Tournament cancelled full refund, teams prior to 30 days full refund,
less than 30 days full refund if replaced, prorated during tournament

Awards Explained

Use of Profits Explained

Contact Information
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Team Application Form

O Team & Coach Info Team Contact Team Rating (if applicable)

O Team Entry Fee Referee Deposit (One Region Check to cover both fees)
O Other forms required with application Application Deadline

O Contact Address (E-mail, Fax, if allowed)

O Region Mailing address for referee deposit refund check

Team Roster Form

O Team Information (Region, Coach, Age Division, Uniform Colors)
O Player Information (Name, 1.D. Number, Uniform Number, etc.)
O RC(s) Signature(s) Guest Player’'s RC Signature

Referee Plan

Referee Deposit

Only AYSO certified referees allowed, Safe Haven certification required
Referee Skill Level/Competency Requirements
Minimum Referee Qualifications For U16 & U19 Games
Role of Local Referees Explained

3 Referee (Diagonal) System for All Games

Proper Referee Attire as Defined by FIFA Required
Refund Requirements Explained

Partial Refunds Given

Referee Refunds within 14 days

Mementos given (Tournament pin, coin, T-shirt, lunch)
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Referee Team Information Form
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Referee Contact Information

Badge Match comfort level

Referee Administrator Approval

Referee Commitment Fee Refund Policy Explained

Tournament Rules
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Jurisdiction — defers to Area Section National FIFA
Entry Fees — breakdown by age division referee commitment fee
Team application acceptance criteria — due date notification within 48 hours
Refunds explained — drops out prior to 30 days within 30 days
Rainout/Cancellation Policy detailed — rainout alternative dates cancellation refund
Team/Player Eligibility defined

AYSO Season defined

No. of players by age division (roster size)

Format of play by aged division defined — 11-v-11 9-v-9 7-v-7

Guest Players Allowed and Approval Policy

Coed Players allowed — what age divisions

Team/player eligibility — outside teams
Coach requirements — number of coaches

certification requirements

Referee requirements defined — AYSO certified only skill level
Referee deposit refund explained — number of games commitment refund process
Fields — setup/takedown facility use rules

Tournament Competition Format explained
Team check-in procedure

Field Monitor role explained — check teams manage game cards on-field incidents
Game duration explained — pool play medal rounds games end in tie explained
Home/Visitor team defined

Process explained for Forfeits Suspended games Abandoned games

Substitutions explained — Quarters Other

If U-16/U-19 Free subs, independent monitor provided monitor form sample included
Standings — points system explained tie-breakers explained

Sportsmanship Competition (if applicable) how affects standings

Advancements to medal round explained

Medal round — winners process defined (overtime, etc.)

Awards described — type which teams receive them

Conduct expectation defined — players coaches spectators

Monitored escort for minors by Safe Haven volunteer on Red Card (expulsions) detailed
Misconduct consequences defined — cautions send-offs coaches or spectators
Reporting process for conduct problems Serious Incidents

Provision for Medical/First Aid provisions explained EMTs

Player Uniform requirements

Player safety issues — shinguards Knee brace policy

Protest process defined

Rules Interpretation authority defined
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11. Tournament Organization (phone, email and fax numbers as applicable)

O Tournament Director

Phone Number __ E-mail Address ____ Fax Number____
Tournament Registrar

Phone Number _ E-mail Address _ Fax Number___
Tournament Treasurer

Phone Number __ E-mail Address ____ Fax Number____
Tournament Safety Director

Phone Number __ E-Mail Address ___ Fax Number_____
Tournament Referee Administrator

Phone Number ___ E-Mail Address ____ Fax Number_____
Tournament Scheduler

Phone Number __ E-Mail Address ____ Fax Number_____
Tournament Field Coordinator

Phone Number __ E-mail Address ___ Fax Number_____
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